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MA APPRENTICESHIP REQUIRED SKILL SETS 
 

In order to complete the skills requirement for this program, apprentices must: 

(1) Successfully perform the required number of skills repetitions under observation of their Coach (or another healthcare professional); 

(2) Receive a final sign-off from their Coach or Supervisor for each skill set; 

(3) Successfully demonstrate the skill for the Course Instructor and get her sign-off; and  

(4) Submit all completed skills logs to the Program Assistant. 

After apprentices have been checked off on a skill by both their Coach and Instructor, they may perform that skill independently.  For the skills in 

bold, it is mandatory that apprentices receives direct visual supervision every time they perform the skill until they have received the final check off 

from both the Coach and Instructor. 

 

SKILL SET ESSENTIAL SKILLS # REQUIRED 

      

MEDICAL ASEPSIS Test out option   

Handwashing 10 

Apply an alcohol-based hand rub 10 

Apply & remove disposable gloves 10 

      

VITAL SIGNS Test out option   

Measure patient weight & height 10 

Measure blood pressure 10 

Measure pulse and respiration 10 

Measure apical pulse 10 

Perform pulse oximetry 10 

Measure oral body temperature with an electronic thermometer 10 

Measure axillary body temperature with an electronic thermometer 10 

Measure aural body temperature with a tympanic membrane thermometer 10 

Measure temporal body temperature with a temporal artery thermometer 10 

Measure rectal body temperature with an electronic thermometer recommended if opportunity arises 

      

Lindsey Nicole
Pre-Apprentices will NOT be doing labs or hands-on work with patients. This work will be completed once HS graduates enter into the Apprenticeship. This skill set may be useful in communicating with students about the Medical Assisting career.
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THE PHYSICAL EXAM Position and drape patient in the following positions: 
 

 Sitting 3 

 Supine 3 

 Prone 3 

 Dorsal recumbent 3 

 Lithotomy 3 

 Sims 3 

Fowler’s 3 

 Knee-chest recommended if opportunity arises  

Transfer a patient from a wheelchair to the exam table and back again  recommended if opportunity arises 

Perform a diabetic foot check 3 

Perform a monofilament test 3 

      

EYE & EAR 
ASSESSMENT & 
PROCEDURES 

Assess distance visual acuity using a Snellen Chart and document appropriately 3 

Assess pediatric visual acuity and document appropriately 3 

Assess color vision using an Ishihara Test and document appropriately 3 

Perform an eye irrigation  recommended if opportunity arises 

Perform an eye instillation recommended if opportunity arises 

Perform an ear lavage procedure (including ear instillation and ear irrigation) 5 

Instruct a patient in how to take an audiometry test (may role play with coach) 1 

      

THE GYNECOLOGIC 
EXAM & PRENATAL 
CARE 

Instruct a patient in performing a breast self-examination (may role play with coach) 1 

Assist with a gynecological examination 5 

Assist with a return prenatal examination 5 

      

COLON 
PROCEDURES 
 

Instruct a patient in how to prepare for and use a Hemoccult guiac slide test or similar FOBT 
test (may role play with coach) 

1 

Instruct a patient in how to prepare for and use a fecal immunochemical test (FIT) (may role 
play with coach) 

1 

      

THE PEDIATRIC 
EXAM 

Measure the weight and length of an infant 3  

Measure head and chest circumference of an infant 3 
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Apply a pediatric urine collector 3  

Collect a capillary blood specimen for a newborn screening test OR explain to coach how 
this is done 

3  

      

PHYSICAL AGENTS 
TO PROMOTE TISSUE 
HEALING 

No on-the-job practice; all skills will be covered at lab day   

 
  

MINOR OFFICE 
PROCEDURES 
 

Open and use a commercially prepared sterile package 3 

Apply & remove sterile gloves 3 

Change a sterile dressing 3 

Apply & remove adhesive skin closures 3 

Remove sutures 3 

Remove staples 3 

Apply a tubular gauze 3 

Circular bandage turn 3 

Spiral bandage turn 3 

Spiral-reverse bandage turn 3 

Figure-eight bandage turn 3 

Recurrent bandage turn 3 

Set up surgical tray* 5 minimum 

Assist with minor office surgery* 5 minimum 

  

* Apprentices should set up different surgical trays and assist with as many different 
surgical procedures as possible through the year.   
Recommended procedures include: Suture insertion, sebaceous cyst removal, mole removal, 
incision & drainage of localized infection, ingrown toenail removal, needle biopsy, 
colposcopy, cervical punch biopsy, cryosurgery, IUD implant, circumcision, vasectomy 

 

   

STERILIZATION & 
DISINFECTION 

Sterilize articles in the autoclave  
 

5 
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Full autoclave process includes: manually cleaning instruments; wrapping instruments; 
labeling; appropriate use of sterilization indicators; loading autoclave; running and timing 
autoclave appropriately; drying the load; unloading; and storing packs 

      

ADMINISTRATION 
OF MEDICATIONS  

Prepare and administer a subcutaneous injection* 10 

Prepare and administer an intramuscular injection* 10 

Administer an intradermal injection 5 

Reconstitute a powdered drug 3 

Administer an oral medication 3 

Describe 7 “rights” of injections to coach 1 

      

CARDIOPULMONARY 
PROCEDURES  

Run an ECG 3 

Apply a Holter monitor recommended if opportunity arises 

Perform a spirometry test 3 

Measure peak flow rate using a spirometer 3 

Set up a nebulizer and teach a patient how to use it (may role play with coach) 1 

      

INTRO TO THE 
CLINICAL LAB  

Obtain a throat specimen 5 

Perform a rapid strep test recommended if opportunity arises 

      

URINALYSIS  Instruct a patient in clean-catch midstream urine specimen collection 3 

Instruct a patient in 24-hour urine specimen collection (may role play with coach) 1 

Perform chemical testing of urine with Multistix 10G Reagent Strip (or similar test) 3 

Perform a urine pregnancy test 3 

Prepare a urine specimen for microscopic examination using the Kova method (or other 
accepted method) 

recommended if opportunity arises 

Perform a rapid urine culture test recommended if opportunity arises 

Explain chain of custody procedures to coach 1 

      

PHLEBOTOMY  Skin (capillary) puncture with disposable or reusable semiautomatic lancet device 10 

Venipuncture - vacuum tube method 10 

Venipuncture - butterfly method 1 
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Separating serum from a blood specimen 1 

      

HEMATOLOGY  Perform a hematocrit determination recommended if opportunity arises 

Prepare a blood smear for a differential cell count recommended if opportunity arises 

      

BLOOD CHEMISTRY 
& IMMUNOLOGY  

Measure blood glucose using the Accu-Check Advantage glucose meter (or similar meter) 3 

Perform a rapid mononucleosis test recommended if opportunity arises 

      

MEDICAL 
MICROBIOLOGY 

No on-the-job practice; all skills will be covered at lab day   

 


